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Date: O August 1962

Indispenseble Records for Boergency Use

P05 Office of Records !soagemeny, Hatlopsl Archives and Records Service
Genersl Bervicams Adnintstretion, Vashington 23, D. €.
FROM: :

B or Agpney) (Jor Baresn or Oftice)

a. Iosstion: (X) Special Records Depository or { ) Kay Fleld Office

: Hanbar, Street SAATess) {City and State)

Heve sgency veloostion officer and the security officer approved this
losation? Yee

fave practics)l arrangements been conpleted for making the records eavilatle
to sgency pervonnel at the relocation site in case of erergercy’ Yee

If relimnce is placed an assarbling &uplicmtes now locsted in field offices,
sc indicnte No. In such event officials nases in persgraph 4 sust be eog-
nisant of plans.

Brisf identiffcation of records at sach locstion; BRecords essentisl for
continuing Agency opsvations in an euergency. Additonml inforzation is
elassified.

Hss this selection of indispenseble records been reviewed vithin the lest 6
months in the light of deteraimations of essentisl functlons in an etergency
and of protestion of legal and cther rights? Yes

0 Officlals suthorised to make records svailable within security reg:lations:
&. In deshington (two officlals cognisant of plans)

TR

25 4 &

’ Fiu LR S R

38 Ky T I i DL over Gt JF i@ yoiit
b. Oubside Weshington (two officials st different loostions cognizent of plans)

{Heze) | (imce)
{Eininoss BOATens, phone ni-ber) (BUSLNeSS BAAress, pOODE MIAMOT)

{ilone eddrens, phone nuszber) | (Hcm sddress, phone musber)
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S. Is your agsney's progren in full operation and now capable of meeting
emergency reguiressat? X Yes _ No  (If answer is no, indieate factors
emusing delay, and estimated dsle of readiness on reverse side.)

6. A copy of this report hes been furwarded Lo the officials nswd in
peregraph b,

STAT ] w—— —
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